
Production rubric - digital Media

Production Personnel:
 
 Design Approval

 Date

 Digital Medial Approval
 Date

 Print Production Approval 
 Date

Production coMMents:

Date:

Customer Name:

CoNtaCt INfo: PhoNe #

 emaIl

Job sPeCIfICatIoNs:

Due Date:

INstruCtor aPProval
INItIals

INstruCtor aPProval
INItIals

INstruCtor aPProval
INItIals

INstruCtor aPProval
INItIals

Process inforMation

digital Media 
ClIeNt CoNtaCt emaIl:

fIle exteNsIoNs requesteD: 
(examPle JPG, tIff, PsD)

fIles loCatIoN oN server: 
                      
Your emaIl for the ClIeNt:

PrograMs used

PhotoshoP Yes No lIGhtroom Yes No

Illustrator Yes No other Yes No

INDesIGN Yes No 

   other:

eNtrY level DesIGN PrICe Per hour:

eNtrY level laYout PrICe Per hour:

DesIGN hours:

laYout hours:

   total CharGe:

cost calculation

PrINts 
ePson 8750  quaNtItY total

8.5 x 11   x .75  = 
13 x 19   x 3.00 =  

ePson 9800 large forMat

Custom DImeNsIoNs  x

Frameable Dimensions 
11 x 14  $4.50
12 x 16  $9.00
16 x 20  $9.00
18 x 24  $9.00
20 x 24  $9.00
24 x 30  $13.50
24 x 36  $13.50
30 x 40  $13.50

Custom size estimation 
PrICe Per lINear feet $4.50

Number of lINear feet

total =  PrICe x lINear feet   

instructor aProval before Printing  required     
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